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Color Printing 
 
Students have the ability to print in color using the library printers. There are no limits on color printing as students pay 
for this ability in their General Fee each semester. Refer to the instructions below for how to print in color.  
 

1. Click File > Print 
2. You can use either of the library printers (“Computer Room” printer or “Books Room” printer) 
3. In the print menu, click Printer Properties  

 

 
 
 

4. In the Printer Properties menu, change “black and white” to “color.”  

 

 

Change to “color” 
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5. Click the OK button.  

 

 
 
 

6. Click the PRINT button. Your document should now print in color.  

 
 

 
 
 

 
 
 

 
Revised 20210519 


